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Onboarding
Everything needed to help the new starter settle in smoothly.
Onboarding Documents
· Welcome Pack 
· Organisation overview
· Mission & values
· Key contacts
· New Starter Forms 
· Emergency contact
· Payroll information
· GDPR/consent
· Induction Checklist 
· Systems access
· Policies read
· Mandatory training
· New Starter Schedule (first week / month)
· IT & Equipment Request Form
Policies to Provide on Day One
· Code of Conduct
· Safeguarding policy
· Health & Safety
· Equality, Diversity & Inclusion
· Data protection / GDPR
· Grievance & Disciplinary procedures

5. Internal HR Resources (for the organisation)
Useful behind-the-scenes documents.
· Recruitment and Selection Policy
· Interview Panel Guidance
· Equal Opportunities Monitoring Form
· GDPR-compliant Candidate Privacy Notice
· Recruitment Process Flowchart
· Template rejection emails (at various stages)
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